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Sections Covered

Maine Through Year Assessment Overview Proctor / Student Experience
Technology Readiness Operational Reports

Assessment Management in Acaciak Data & Reporting

Accessibility Preparation, Resources, and Tips
Not-Tested Codes Communication and Partner Support
Preparing and Monitoring the Assessment Questions and Answers

Regional and Out-of-State Programs
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NWeQ State Solutions

Maine Through Year Assessment Overview




Subjects, Grades, and Delivery

Mathematics and Reading
Mathematics (3-8 and 2" year of High School)
Reading (3-8 and 2™ year of High School)

Spring Test Window
May 11 26, 2023

Mode of Delivery
Online
Paper & Large Print (Print on Demand)
Braille (Order)
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Testing Time and Scheduling Recommendations

Grade Level Content Area Approximate Number Estimated Time
of Questlons

371 8 Mathematics 60 minutes
37 8 Reading 48 60 minutes
2" year of High School Mathematics 52 60 minutes
2" year of High School Reading 47 60 minutes

All students in the same grade, given the same assessment, will receive the same number of assessmentitems

SAUSs / Schools have flexibility in scheduling the assessment
Recommendations: s

Assessments not given on a Monday

.........
.........

Two assessments not given on the same day
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Testing Time and Scheduling Recommendations

Estimated assessment time does not include:
Test ticket distribution
Launching the secure browser
Student log in

StudentsoO assessment can be paused Dby

Studentso will automatically be |l ogge
15 minutes of inactivity

Note: No Proctor action required for the student to resume the assessment, students
must log back in using the information on the test ticket S
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Student Tutorial

An interactive video for the Maine Through Year Assessment is
available for students to learn how to use the online assessment
platform. During this tutorial, the student will be shown the following:

How to use the online tools

How to navigate through the assessment
How to respond to different items types
Tips for taking the assessment

--------
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Resource and Link: Maine Through Year Student Tutorial -
Malne BH
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https://vimeo.com/801456999/ba7e3e79c7

ltem Type Sampler

An item type sampler or practice assessment will provide students an
opportunity to practice each item type and gain familiarity with the platform

Includes all item types and tools for each grade and subject

Accessible by the NWEA assessment portal, the Maine DOE webpage or a
link In the secure browser

Paper item type samplers are also provided as PDFs for schools to download
and print (including answer keys)

This is also a great way to ensure that devices meet all the system
requirements before the actual day of the assessment. o HE
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Resource and Link: Maine Online Item Type Sampler . .
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https://me-assess.state.nwea.org/practice/inbrowser/app.html?page=practice&appConfig=me

ltem Type Sampler

€ Back

Practice Using the Software

You must select an option for each field in order, from

- Select an Assessment to take I first to last,
Maine
Deponment Of. Maine Through Year Assessment - Year
Educoflon Malne Select a Year -
Item Type Sampler > Deparfment Of- Grade
Education - .
Subject
Accommodation/PNP
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Resource and Link: Maine Online ltem Type Sampler
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https://me-assess.state.nwea.org/practice/inbrowser/app.html?page=practice&appConfig=me

Technology
Readiness
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State Solutions Secure Testing Browser

System ReqUirementS Device and Application
New Secure Testing Browser or MAC Secure Testing Browser
App is REQUIRED for all devices Windows Secure Testing Browser
- Ch book A
NWEA State Solutions Secure ~Nromebook App
IPad App
Browser

https://securebrowser.state.nwea.org H

Note: This is a different Secure Testing
Browser then what was used for MAP Growth State Solutions MAP Growth
Secure Browser Secure Browser

--------
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Resource and Link: NWEA State Solutions System and Technology Guide
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https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/NWEA%20State%20Solutions%20System%20and%20Technology%20Guide%20%281%29.pdf

Tips for Installing the State Secure Browser

Partner Code: ME
Multiple Device Management Installation available

Secure Browser can be downloaded from the new platforms
Management System or via NWEA provided link

Reminder: Turn off auto updates on student devices during
the administration window

Note: The State Solutions Secure Testing Browser is different from what was
used for MAP Growth. The MAP Growth STB does not need to be uninstalled D

before installing the State Solutions STB.
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Supported Devices

NWEA State Solutions Secure Browser

Supported OS Versions

Windows PC Windows 10, Windows 11

Mac OS 10.15, 11, 12, 13 (Mac OS 10.14 is no longer supported by
Apple or NWEA but it has not been disabled from working)

Chromebook Release Channel Only 1 Current Version + previous 5 versions

IPads I0S 14, 15, 16* (I0S 13 no longer supported)

*10S 16 is not yet listed in the resources below but is supported

Resources and Links: y

--------

NWEA State Solutions System and Technology Guide and
NWEA State Solutions System Requirements Guide
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https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/NWEA%20State%20Solutions%20System%20and%20Technology%20Guide%20%281%29.pdf
https://cdn.nwea.org/docs/SD-2021-SystemsRequirements-Guide.pdf

Minimum System Requirements

Minimum System Requirements for Proctors,
Teachers and Staff

System functionality and screens may display, operate, or appear differently in different web
browsers and operating systems. The application is optimally viewed using a 1280 x 1024
screen resolution. The system is supported on the following web browsers.

Web Browser Requirements
Mozilla® Firefox® Latest version
Microsoft Edge® Latest version
Safari® Latest version
Google Chrome™ Latest version
Safari on iPad Latest version

NOTE: Internet Explorer® is not supported.

NWea State Solutions

Maine

Department of

Education

--------
ooooooooo
.........




Technology Readiness

NWEA State Solutions System and Technology Guide
IT Readiness
Network and System Requirements
State Solutions Secure Browser Installations

Allowed Lists

Online Readiness Check
Upon launching the Secure Browser

Additional site available for checks -

--------
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Online Readiness Checker
| hwea

Online Readiness Tools School Capacity Calculator

Check your system to see its level of readiness for testing implementation. Use this calculator tool to estimate a school or test
center’s capacity to conduct online testing. Choose
the option you would like to calculate below.

System Requirements

Your Operating System  Windows NT 10.0 Select Calculation Type

Your Browser Version Chrome 92.04515.131 Maximum Student Capacity v

Find the minimum system requirements, including hardware and software, for your platforms and devices in our
# of Computers

requirements document:
# of Test Sessions Available per Day
a Systems Requirements Guide
# of Days Allowed for Testing

Calculate

Download the Secure Browser

Download the Secure Browser for your platform below. Refer to the System Technology Guide for
documentation on the application for every platform.

System Check Test

Platform Download > det

Windows Installer (.msi) () SPEEDTEST
macOS Installer (.pkg)

MDM configuration profile (macOS) a Cenfig file

05 App Store Z

Chrome Chrome Web Store z

System Check Test

Resource and Link: Online Readiness Checker
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https://securebrowser.state.nwea.org/

System Maintenance & Releases

Comprehensive Assessment Platform (CAP) will be unavailable

Friday, March 17 at 8:00pm EST through Saturday, March 18 at 1:00pm
EST

Friday, April 14 at 8:00pm EST through Saturday, April 15 at 1:00pm
EST

Friday, June 23 at 8:00pm EST through Saturday, June 24 at 1:00pm
EST

Reminder: Turn off auto updates on student devices during the
Assessment Administration Window 5w

--------
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https://connection.nwea.org/s/system-maintenance-windows?language=en_US
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Maine Through Year Assessment Security

District/School Assessment Coordinators, Assessment
Administrators and Proctors must be trained prior to the
assessment administration

Training materials are provided by Maine DOE and NWEA
Maine DOE requires that all Assessment Coordinators and

Proctors review the information in the Maine Assessment Security
Handbook

Required to complete and sign the MEA Assessment Security
and Data Privacy Agreement

--------
.........
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Resource and Link: The Maine Assessment Security Handbook
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https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Maine%20Educational%20Assessment%20Security%20Handbook%202022-23%20%281%29.pdf

AcaciaE Components

AcaciaE Manage

The management system allows administrators and teachers to smoothly
manage the entire assessment process including managing students, online
test assignments, monitor test status, analyze data reports, and much more 1
all in one place!

AcaciaE Assess
The online test delivery platform that delivers assessments to students

AcaciaE Reports

The online reporting suite (ORS) provides a dynamic, *real-time, easy-to-use
reporting for assessments

* Real-time reports will be available starting in Fall 23

.........
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Accessing Acacia - Single Sign On

+ Single Sign On (SSO) connects your access from MAP
Growth (aka MARC) to Acacia Manage NWeQ -z

One less username and password to remember

MPORT PROFILES | ROSTERING

User roles will be managed through MARC wdcE s
Same user roles iIn MARC and Acacia, permissions may [Esssssss
vary slightly P
Having a missing or incorrect School State Code will e
error out and prohibit you from accessing Acacia _E:TT
After |l ogging i nto MARC,
Through Year 6 | i nk (which
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Acacla Home Screen

Maine L]
= Menu NP e b ]
Education . e O
Home
Welcome, AOS94 DAC
Students Eeh 21 2033
Welcome to your assessment management system. Here you can manage students, ds:ign test administrations, and view score reports. 3 -
i Announcements Create/Edit

For more information, view your Help documents or visit https://fwww.maine.gov/doe/Testing_Accountability/MECAS/MNWEA.

Online Testing

Reports

Shortcuts
Organizations

)

Help
Profile
Logout &

NWea State Solutions
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Maine Through Year Assessment Tasks

Import Student Roster will be done by the Maine DOE in Acacia
Import Student Roster will be done by the SAUs in MAP Growth
Import Student Registrations will be done by SAUs

Update / Add additional Student information such as
Accommodati ons and NTCOs

Print Test Tickets

Monitor Student Progress

Data Clean Up

--------
.........
.........

Access Reports
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Roles for Acacia Setup

Roster Register Manage Manage Sessions / Manage
Students | Students | Students Accommodations / Online
(in MAP (in MAP NTCOSs Assessment
Growth) Growth) Dashboard
District
Assessment X X X X X X
Coordinator
Data
Administrator X X X X
Proctor X
School ”?u

Assessment X X X X e

Coordinator

Maine

Department of cosecscss
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Roles for Testing Students

District School

Assessment Assessment

Coordinator Coordinator
Assign Accommodations X X
Assign Not-Tested Codes X X
Create Optional Student Groups X
(in MAP Growth as Classes)
View Manage Online Testing Dashboard X X X
Print Test Tickets X X X
Proctor Registered Assessments X

™
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MAP Growth School State Codes

School State Codes are an important part of the SSO connection between MAP Growth and
Acacia

Having a missing or incorrect code will error out and prohibit you from accessing Acacia

School State Codes need to align with the School State Codes in the Infrastructure Data for
2022/2023 SY located on the Maine DOE website

Maine School State Codes 2022/2023 SY
Note: Leading zeroes should not be included in the School State Code (School Org ID)

School State Codes should be reviewed before and during each assessment window

Users that can make these changes will have a role of System Administrator or District
Assessment Coordinator (DAC)

This can be done in MARC under Modify Preferences > Modify District > Edit Name and .. ..Q

--------

School State Code under Schools Sections
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https://www.maine.gov/doe/data-reporting/collection/helpdesk/resources/infrastructure

MAP Growth School State Codes

Rostering with Clever

If Clever Is being used, confirm that Clever Is sharing the State ID field
with NWEA,; this can be located under the school you will be sharing

The State ID field maps to the School State Code in NWEA
In Infinite Campus the field shared with Clever is sch_number

Note: If Clever is used for rostering and the school state code is only updated

--------

INn MARC, the nightly Clever sync will override those updates.
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Acacia Rostering

Maine DOE will be responsible for rostering students in Acacia

Students will be rostered to their "Reporting School," which is the
school they attend and at which they receive their instruction

Maine DOE and Synergy/Neo are the source of truth for which
students are rostered

Maine DOE will upload a roster file prior to each assessment
window and will upload daily delta/roster files for any changes
made in Synergy from the prior day

--------
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Rostering for MAP Growth Reports

Exciting news! MAP Growth reports will be available in MARC for RIT scores
from the Maine Through Year Assessment

For these reports to be available, student rostering will need to be done in both
MAP Growth and Acacia

Maine DOE will roster for the Maine Through Year Assessment

SAUs will need to roster in MAP Growth before May 26, 2023, to have RIT data
from the Maine Through Year Assessment in MAP Growth reports

This process s the same process you have done in previous assessment administrations

Student ID must be the same in both platforms i this is the connector for MAP
reporting o
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Maine MAP Growth Rostering

SAUSs will continue to use the NEO export to roster in MAP Growth
as they have for previous administrations

Should any edits need to be made to student demographics, these
changes must be changed first within Synergy directly for
Synergy/Neo to remain the source of truth

Once the change has been made in Synergy, information will be
updated the next business day in Acacia via the daily/delta roster
file

--------
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End of Spring 23 Sync Schedule

A sync will be done at the end of the Spring 23 assessment window to
ensure the Maine DOE will have the opportunity to upload the final
Spring roster into Acacia

Spring 23 SAU Cleanup Dates

5/30/23 T 6/02/23

Spring 23 NWEA Cleanup Dates
06/05/23 7 06/06/23

Spring 23 Maine DOE Cleanup Dates and Import Final Spring Roster
06/07/23 i 06/09/23

.........
.........
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Registration

Test registrations are created automatically when students are
rostered
Any needed edits to registrations will be done by SAUs

This will be an upload into Acacia via the registration report
Student accommodations, supports and NTCs can be done via
the registration report

These can also be done manually in Acacia

Students will have a line for each subject in the registration report

Registration Report template will be in the Acacia Help Center

Maine ..
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Student Groups T Testing and Reporting

Benefits of using Student Groups

Students can be grouped by grade by their teacher (with a
group name), or grouped by assigned test administered
(with a group name)

Test tickets can be printed by grade by these assigned groups

Students can only be grouped by grade level for manage
online testing and printing test tickets

A student does not need to be in the same testing and

reporting group

.........
.........
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Student Groups

Located under Students x Menu
section in the Menu
e ey e Home
Visibility based on user role
permissions Students
View & Edit

Add Student

Select Student Groups to Upload
create, view & edit to create a A

StUdent Group manua”y Home / Students / Upload
Upload

Student registration rosters and group ass@nment roster may be uploaded. Registration rosters are used to edit student te
that processing times may vary. The layout Is the same as the Registration Report. Group assignments to limit access to stu

Select U pload |n the M en u to through the icon above. Student information can be copied from the Registration Reports into a new upload file.
create and upload Student (Grous =] Seec il to Uploc:[Ghoan Pl o i rose

- - Select Upload Type -
Groups in bulk I —
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Student Groups

&

d Maine
= Menu . Eeparment of ?
Education ¢

View Student Groups in ., o

Search for student testing groups or individual students below. All available groups will be displayed as well as aggregate information about testing progress. Use the graphs to filter students by testing status. Use the magnifying

Manage Online Testing — smsme s

Search Sessions

Test Administration * Subject * Testing Grade * Organization ™
Maine Through Year Spring 2023 - Math - Grade 5 - MAINE DEPARTMENT OF EDUCATION (0000) ~
Under Acti lumn
naer AcCtons coliu :
School Group

VieW AII StUdentS’ you ALBERT S HALL SCHOOL
will see a column for
Group

TRAINING SCHOOL 1
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Accessibility

Universal Tools, Designated Supports, and Accommodations
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